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Job Description & Person Specification

Post:

After School Worker x 1
Location:
The post holder may be required to work from any of Jobs & Business Glasgow's locations
Hours: 
17.5 hours per week during term time and 35 hours per week during school holidays
Salary:
£8.25 per hour
Job Role  
The After School Worker provides children with positive, interactive and educational out of school activities, engaging with children from 5 to 16 years with a range of planned/programmed activities in a safe, fun environment.  The post holder is responsible for ensuring children are collected safely from school and taken to the after school facility; this can either be on foot or by minibus. 
There may be a requirement to work evenings and weekends to meet the demands of the business.

Key Tasks and Activities

· To welcome all children, parents and carers in a positive manner each day.

· To foster and develop positive and professional relationships with parents and carers.

· To ensure the safe transport of children from school to the complex on a daily basis and when on activities, by following the organisation’s collections procedure.

· To facilitate a fun packed programme which delivers a planned range of activities e.g. including arts and crafts, drama, sport, games and music in line with Building the Ambition, Curriculum for Excellence.  
· To ensure risk assessments are carried out and that all safety checks are completed before each activity.

· To care for and maintain all toys and equipment and to ensure the correct storage of these.

· To implement the organisation’s policies including Child Protection and Health and Safety.

· To ensure that After School processes are implemented, in-keeping with the organisation’s procedures, including planning and evaluation forms etc.

· To ensure the safe transportation of children whilst driving the minibus and the safe parking of the bus, if applicable and the general cleanliness of the bus at the end of the journey.

· To work with children and families providing a stimulating and learning environment both inside and outside the project base which is designed to lessen aggressive behaviour and to promote healthy lifestyle options.

· To carry out any necessary cleaning and tidying duties at the end of the day.

· To undertake all relevant training and all in house or external training offered by the organisation.

· To ensure all legislation requirements are met and the service is working in line with the Care Inspectorate regulations.

· To participate in the continuous improvement and on-going evaluation of the service.

· Carry out the duties and responsibilities as defined by the Company's Health and Safety Policy within the sphere of the operation of the post with particular reference at all times to health and safety of employees and members of the public.

· To undertake any other duties appropriate to the post and the needs of the organisation or as directed by management.  These will be agreed with the post holder and will normally be within the scope of their qualifications and/or experience.

Essential Requirements

· Must be registered with SSSC and be a member of the PVG Scheme. Must have a relevant qualification (i.e. an SVQ2/SVQ3 in Playwork or equivalent) and be willing to undertake any training and development, where required.
· Must have knowledge of the relevant legislation for childcare services.

· Must have knowledge of the standards set by the Scottish Social Services Council.

· Must have experience of working in a childcare setting.
Desirable Requirement
· Clean drivers’ licence and Midas certificate.
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