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Job Description & Person Specification

Post:

Childcare Worker (Part Time)
Location:
The post holder may be required to work from any of Jobs & Business Glasgow's locations
Hours: 
17.5 hours per week 

Duration: 
Maternity Leave Cover (currently anticipated to be until the end of September 2017)
Salary:
£15,015 - £15,528
Job Role  
The Childcare Worker will work as part of an Early Years childcare team to offer children a safe, secure, caring and supportive environment, providing opportunities to foster their growth and development within the nursery and to deliver a high standard of childcare and education.  
In view of the nature of the role, hours must be flexible and will be worked to agreed shift patterns.  There may also be a requirement to work evenings and weekends to meet the demands of the business and to work across all locations
Key Tasks and Activities

· To work within our Early Years Team, supporting the planning and implementation of activities with individual or groups of children; promoting effective teaching and learning.
· Participate in the provision of planned and unplanned learning experiences utilising the following documentation: Pre Birth to Three, Curriculum for Excellence and Building the Ambition.

· To use professional knowledge of the individual and diverse ways that children learn and develop, to meet their differing needs. To establish positive and sensitive relationships with children. To act as a role model and set achievable expectations.
· To be responsible for organising the environment inside and outside to ensure that resources and equipment are available and appropriate to meet the needs of the individual children in the group. These activities will take into account children’s abilities interests, language and cultural backgrounds.
· To provide support for the children’s emotional and social needs by implementing the principles of the nursery by promoting the Distressed Behaviour Policy and role modelling high standards in all aspects of their role.
· To be part of our Early Years Team that provides a purposeful, stimulating environment rich in learning opportunities, both indoors and outdoors.
· To support the team to monitor and evaluate children's learning through a range of assessment and monitoring strategies. To contribute to the setting and review of Learning and Development Plan (LDP) targets in addition to developmental action plans.
· To provide objective and accurate feedback and reports for parents and other professionals on children’s achievements, progress and related matters.
· To develop positive and sensitive relationships with parents and carers to support their role in children's learning. To provide constructive feedback on children’s progress/achievement, on a day-to-day basis or through parent meetings.

· To care for and maintain all toys and equipment and to ensure the correct storage of these.
· To carry out any necessary cleaning and tidying duties, as required.
· To have a clear knowledge of and adhere to all Health and Safety Regulations.

· Ensure risk assessments are completed and adhered to as required.

· To comply and assist with the development of policies and procedures including Child Protection and Health & Safety. 
· Adhere to the childcare and company’s policies and procedures at all times.
· To foster and develop positive and professional relationships with parents and carers.
· Foster good working relationships by means of clear and positive communication with colleagues.
· To be proactive in the continuation of your own learning to improve the outcomes for children and their families.
· To attend meetings as required and participate in training opportunities.
· To participate in continuous improvement and on-going evaluation of the service.

· Ensure all legislation requirements are met and the service is working in line with the Care Inspectorate and Scottish Social Services regulations.

· Carry out the duties and responsibilities as defined by the Company's Health and Safety Policy within the sphere of the operation of the post with particular reference at all times to health and safety of employees and members of the public.
· To undertake any other duties appropriate to the post and the needs of the organisation or as directed by management.  These will be agreed with the post holder and will normally be within the scope of their qualifications and/or experience.

Essential Requirements

· Must be registered with SSSC and be a member of the PVG Scheme.
· Must have a relevant qualification (i.e. an HNC Childcare and Education or equivalent) and be willing to undertake any training and development, where required.
· Must have knowledge of the relevant legislation for childcare services.

· Must have knowledge of the standards set by the Scottish Social Services Council.

· Must have experience of working in a pre-5 environment.
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